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Professional Summary
Finance Professional with 5+ years of experience in Accounts Payable, Accounts Receivable, Bookkeeping, Reconciliations, Financial Reporting, Month-End Closing, Invoicing, Payroll, and Cash Flow Management. Proficient in SAP, QuickBooks, Oracle, and Advanced Microsoft Excel. Strong background in customer ledger reconciliation, aging analysis, vendor management, and ERP implementations.
Core Competencies
Accounts Payable (AP), Accounts Receivable (AR), Financial Reporting, Bank Reconciliation, General Ledger Reconciliation, Payroll Processing, Month-End Closing, Budgeting, Cash Management, SAP B1 HANA, QuickBooks, Oracle, Microsoft Excel, Financial Analysis, MIS Reporting, Vendor Management
Professional Experience

Accounting Associate | TEU Global | FEB 2026 – Present
Managing Accounts Receivable processes.
Managing Customer billings, payment follow-ups and accounts reconciliation.
Updating AR Dashboard.
Payment confirmations and posting incoming payments in accounting system. 
Generating SOA and monitoring overdue balances.
Resolving Billing discrepancies and supporting smooth cashflow operations while ensuring compliance with company policies and financial procedures. 
Finance Executive | One Network Pvt Ltd - FWO | Nov 2024 – January 2026
Managing Accounts Payable and Accounts Receivable processes.
Supporting SAP B1 HANA implementation and backlog data posting.
Preparing monthly, quarterly, and annual financial reports.
Performing variance analysis and project reporting.
Vendor and general ledger reconciliations.
Profit fund and monthly financial workings.
Accounts Officer | Medlife Medical Billing Solutions Pvt Ltd | Oct 2023 – Oct 2024
Managed AP and AR activities.
Prepared invoices and bank reconciliations.
Customer ledger reconciliation and aging reports.
Payroll processing and bank account management.
Prepared financial statements and month-end closing reports.
Accounts Officer | Monarch International Estate Developers Pvt Ltd | Aug 2022 – Oct 2024
Managed collections, credit control, and customer accounts.
Petty cash management
Prepared MIS reports, P&L statements, and payroll.
Handled fixed assets, inventory, and cash management.
Implemented ISOLVE ERP and posted historical accounting data.
Performed bank reconciliations and budget monitoring.
Financial Analyst | S&P Global | Oct 2021 – Mar 2022
Analyzed financial data for banks and financial institutions.
Validated and standardized corporate financial statements.
Maintained data quality and reporting accuracy.
Supported content operations and research activities.
Accounts & Project Coordinator | Agency21 International | Aug 2020 – Sep 2021
Managed accounts receivable and reporting.
Prepared profit & loss statements and performance reports.
Handled invoicing, cash management, and client coordination.
Leaderboard management
Cash management
Assistant Accounts/Finance | Nasys Holdings Pvt Ltd | Sep 2018 – Apr 2020
Posted accounting entries in QuickBooks.
Prepared payroll and bank reconciliations.
Assisted with audits, taxation, budgeting, and financial reporting.
Petty cash management
Banking management
Accounts Internee | Pakistan Television Network | Aug 2016 – Oct 2016
Maintained records, vouchers, and petty cash transactions.
Education
MBA (Finance) – Iqra University, Islamabad (2016–2019)
Associate Degree Program in Accounting & Finance – University of Central Punjab, Rawalpindi (2014–2016)
Technical Skills
SAP B1 HANA, QuickBooks, Oracle, Microsoft Excel, Microsoft Word, Microsoft PowerPoint
Languages
Urdu, English, Punjabi
