Tiffany Jones

1433 De Anza st. Redlands, Ca 92374
909-747-2871

msacctnt@gmail.com

Career Objective 

A professional Accountant with over 11 years experience in the Public and Private finance/accounting industries and 7 years supervisor experience. I hold a wealth of knowledge in accounting standards, methodologies, functions, principles and practices. I am seeking a position that will give me the opportunity to expand my knowledge and grow within my career. 

Professional Qualifications 

11+ years’ experience in accounting, audit and monitoring, finance, payroll and accountant analysis.

9+ years experience in budget development, expenditure tracking and analysis.

13+ years experience using excel functions.

8 + years of supervisory/lead experience.
6 + years experience in teaching/training professional adults
Professional Experience

County of San Bernardino             May 2014 - Current                        Accountant III

General fund and special reveue fund management. Processes and procedures are completed in accordance with Accounting standards and Guidelines.  Budget Development which includes complete Due to/ from forms. Budprep entry, compleing CAO worksbooks and narratives. Object code analysis, forecasting expenditures, appropriation allocations, tacking and adjustments. Monthly program reports which provide YTD expenditures, fiscal budget and year end projections per object code. Complete yearend closing forms and source documents. Position management and vacancy savings. Maintain funding ratios. ePRO approvals for vehicles, copier, furniture and asset purchases. Track revenue and reconcile Realignment funding which includes year end balancing.  Review contracts and develop schedule A source document. Quartlery buget adjustment development and submittal to CAO analyst. Various dueties as assigned.
County of Riverside
 
November 2007- May 2014
Sr Accountant & In Charge
Processes and procedures are completed in accordance with Accounting standards and Guidelines.  Budget Development, financial statements and reports, accountant analysis, forecasting expenditures, appropriations and allocations tracking and revisions. Team lead, monitor and assist staff with various matters or with general assignments. Train, lead and supervise staff on various functions necessary to complete daily desk procedures. Expenditure tracking and analysis is completed monthly to validate proper accounting strings. Familiar with chart of accounts, asset management, program & DEPT ID structure. Frequently audit and monitor expenditures to ensure they reconcile with equipment request, PO’s and budgetary approvals; Purchase order review and approval.  Budget vs. actual reporting which encompasses current appropriations, as recorded in Oasis, and claimed expenditures, detailed explanations given for high level variances. Coordinate budget process and Y/E closing journals and schedules. Maintain funding ratio worksheet which is used to determine the funding cost for contracts and various projects. Manage DPSS budget pie chart which details the budget, by function and program. Provide management a quarterly and annual budget detail report which provides details of budget items and associated cost. Maintain a budget fact sheet which details the budget by DEPT ID, function, NCC and program.  Pre-audits are completed each FY on ongoing internal audit contracts to ensure prior findings were corrected. Audit and monitor contracts to ensure payments and services adhere to fiscal provisions and accuracy and validity of information. Contract review and revisions, prior to implementation, to ensure all required verbiage is included for proper and timely payments and explanation of services. Validate and approve accounting strings for new purchases. Asset tracking, auditing and monitoring (acquisitions, dispositions and betterments) to confirm new asset purchases and the removal of assets that are salvaged. Year end audit and monitor of capital assets, including vehicles, to validate asset qty and cost which is reconciled with Oasis entries and back up documentation. Audit and monitor the disposition of assets to determine the proper code for the removal of the assets and the end of life value.  Audit and monitor capital asset acquisition to ensure serial numbers and asset ID’s reconcile to Remedy, Oasis and back up documentation . Audit the lease schedule to ensure all leased equipment is in accordance with capital asset requirements and proper interest fees have been included in budget figures. Appropriation adjustments and form 11 tracking (Allocation additions) to ensure current appropriations are efficient to sustain department needs. Manage Organizational chart, DEPT ID, location code and purchasing cart. Assist management in cost savings analysis and measures. Establishment of DEPT ID’s and program codes for region and department re-organizations.  Coordinate completion of annual and quarterly flux analysis per ACO requirements.  Analyze and track Revenue, County Cost/Share and Internal Service Rates. 
Ashley Furniture

March 2003- November 2007
Sr Accountant 
Supervise payroll accountants/techs with daily desk procedures. Cost accounting, Audit and monitoring assets, payroll and various financial statements. Financial records development and retention, COGM and profit & loss analysis reports. Financial reporting, analyze performance queries. Performance/Efficiency reporting, budget review. Manage various cost reports. Payroll processing. Minimal budget vs. actual analysis. 
Academic Education

December 2007- Masters Degree in Finance from the University of Redlands.

June 2003-          Bachelor’s Degree in Accounting from CALSTATE San Bernardino.

Professional Skills

Professional, multi-tasked, positive and focused. The ability to quickly remedy issues. Extensive knowledge in Accounting Standards and Guidelines. Professionally motivated, organized and accurate. Advanced in excel and other Microsoft office functions. 

