
AISHA SYED
Program Manager, Graphic Designer & Virtual Assistant

M Y
S TO R Y

MY SPECIALITIES

ENGLISH URDU

chainzown@gmail.comchainzown@gmail.com
+92 03342631137

Hyderabad, Sindh, PakistanHyderabad, Sindh, Pakistan

Dedicated and versatile professional with extensive experience in 
Administrative Support, Quality Assurance, Graphic Design, and Program 
Management. From day one, I am confident in contributing valuable 
expertise to both virtual and physical environments. I possess a unique 
blend of creative and technical abilities, integrating innovative art and 
design principles with exceptional organizational skills. Proficient in Adobe 
Creative Suite, Jira, Postman, MS OFFICE and various CMS and administra-
tive tools, I excel in delivering high-quality outcomes and driving the 
implementation of strategic work initiatives. Committed to enhancing 
processes and fostering success in dynamic team settings.
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Master in Business Administration (Finance)
University Of (HIAST)

Bachelors In Arts
Government Shah Latif Girls Degree College

Bachelors In Computer Science
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PROFESSIONAL EXPERIENCE

01
DAT E  PA L M  M E D I A
Virtual  Assistant & Research Task

2017 -  2023

A i s h a  m a n a g e d  r e s e a r c h  t a s k s ,  s u p p o r t e d  a d m i n i s t ra t i ve  o p e ra t i o n s ,  a n d  e n s u r e d  
p r o j e c t  q u a l i t y  w i t h  a t t e n t i o n  t o  d e t a i l .  Leve ra g i n g  h e r  k n o w l e d g e  o f  We b  
D eve l o p m e n t ,  G ra p h i c  D e s i g n i n g ,  a n d  Te a m  M a n a g e m e n t ,  s h e  c o n t r i b u t e d  t o  e f fi c i e n t  
w o r k fl o w s ,  t i m e l y  t a s k  exe c u t i o n ,  a n d  c l i e n t  s a t i s f a c t i o n .

2013 -  Present
02

F R E E L A N C E R
Freelancer Multiple Projects

S e r v i n g  a s  Fr e e l a n c e r  H a n d l i n g  m u l t i p l e  f r e e l a n c e  a c c o u n t s  t o  o u t s o u r c e  m u l t i p l e  
fi e l d s  p r o j e c t  a n d  g e t  g ra p h i c  d e s i g n .

2013 -  2016
04

V I S UA L  C R E AT I V E N E S S
Graphic Designer and Administrative  (REMOTELY)  

S e r v i n g  a s  Fr e e l a n c e r  H a n d l i n g  m u l t i p l e  f r e e l a n c e  a c c o u n t s  t o  o u t s o u r c e  m u l t i p l e  
fi e l d s  p r o j e c t  a n d  g e t  g ra p h i c  d e s i g n .

03
F I V E R R  W O R K
Academic Writer Freelancing

2013 -  2015

A i s h a  i s  s e r v i n g  a s  V i r t u a l  A s s i t a n t  a n d  m a n a g i n g  r e s e a r c h  t a s k  a n d  h e l p i n g  i n  
a c c o m p l i s h i n g  s o m e  a d m i n i s t ra t i ve  j o b  f r o m  t h e  b e s t  o f  h e r  s k i l l  a n d  k n o w l e d g e .  S h e  
k n o w s  t h e  b a s e  k n o w l e d g e  o f  We b  D eve l o p m e n t ,  G ra p h i c  D e s i g n i n g ,  a n d  s o m e  t e a m  
m a n a g e m e n t  t a s k  s o  t h e s e  b a s e  k n o w l e d g e  h e l p e d  t o  a c c o m p l i s h  a  g o a l .

2009 -  2010
06

A P E X  C O N S U LT I N G
Internee I.T

S e r v i n g  a s  Fr e e l a n c e r  H a n d l i n g  m u l t i p l e  f r e e l a n c e  a c c o u n t s  t o  o u t s o u r c e  m u l t i p l e  
fi e l d s  p r o j e c t  a n d  g e t  g ra p h i c  d e s i g n .

05
C O M P U T E R  M A N
IT Educationist

2009 -  Present

A i s h a  i s  s e r v i n g  a s  V i r t u a l  A s s i t a n t  a n d  m a n a g i n g  r e s e a r c h  t a s k  a n d  h e l p i n g  i n  
a c c o m p l i s h i n g  s o m e  a d m i n i s t ra t i ve  j o b  f r o m  t h e  b e s t  o f  h e r  s k i l l  a n d  k n o w l e d g e .  S h e  
k n o w s  t h e  b a s e  k n o w l e d g e  o f  We b  D eve l o p m e n t ,  G ra p h i c  D e s i g n i n g ,  a n d  s o m e  t e a m  
m a n a g e m e n t  t a s k  s o  t h e s e  b a s e  k n o w l e d g e  h e l p e d  t o  a c c o m p l i s h  a  g o a l .

07
N C H D  PA K I S TA N
Graphics Designer and Content Writer

2009 -  2010

A i s h a  i s  s e r v i n g  a s  V i r t u a l  A s s i t a n t  a n d  m a n a g i n g  r e s e a r c h  t a s k  a n d  h e l p i n g  i n  
a c c o m p l i s h i n g  s o m e  a d m i n i s t ra t i ve  j o b  f r o m  t h e  b e s t  o f  h e r  s k i l l  a n d  k n o w l e d g e .  S h e  
k n o w s  t h e  b a s e  k n o w l e d g e  o f  We b  D eve l o p m e n t ,  G ra p h i c  D e s i g n i n g ,  a n d  s o m e  t e a m  
m a n a g e m e n t  t a s k  s o  t h e s e  b a s e  k n o w l e d g e  h e l p e d  t o  a c c o m p l i s h  a  g o a l .

07
C H A I N ZO W N
Chief Executive Officer

2009 -  2021

I  h ave  b e e n  s e r v i n g  my  s e l f  a s  C E O  t o  h a n d l e  a l l  c o r e  a s p e c t s  o f  my  c o m p a ny.  I  a m  

h a n d l i n g  t h e  p r o j e c t s ,  m a n a g i n g  a  c o r e  t e a m  a n d  p e r f o r m i n g  b e s t  t o  g r o w  u p  t h i  t h i s  

I T  i n d u s t r y  w i t h  b e s t  o f  my  s k i l l  a n d  k n o w l e d f e .

HONORS AND AWARDS

---  CERTIFICATE ON SUCCESSFUL COMPLETION OF 5 DAYS TRAINING PROGRAM NAMELY RISE OF COMMUNITY   
        JOURNALISM.                                                                                     (14 NOV 2015)

---   CERTIFICATE ON SUCCESSFUL COMPLETION OF IN SERVICE TRAINING COURSE OF PEDAGOGICAL SKILLS. 
                                                                                                                                                            (23 FEB-2015 -21 MAR 2015)

---   CERTIFICATE FOR PARTICIPATION IN WORKSHOP ON BRIGHT IDEAS.

---   CERTIFICATE OF HONOR FOR DEVELOPING SOFTWARE UNDER TITLE OF “SOLAR SYSTEM AND ASTROLOGY”          
        FROM BOARD OF INTERMEDIATE AND SECONDARY EDUCATION IN HYDERABAD SCIENCE FAIR         (2004)    

 ---   CERTIFICATE OF APPRECIATION FOR DEVELOPING  SOFTWARE UNDER TITLE OF “COMPUTERIZED TESTING  
         SYSTEM” FROM INTEL, SINDH SCIENCE OLYMPIAD PROGRAM,                                                                      (2005)

---    CERTIFICATE OF HONOR FOR DEVELOPING SOFTWARE UNDER TITLE OF “COMPUTERIZED TESTING SYSTEM”
       FROM BOARD OF INTERMEDIATE AND SECONDARY EDUCATION IN HYDERABAD SCIENCE FAIR          (2005)

---    CERTIFICATE OF PARTICIPATION FOR DEVELOPING A WEBSITE UNDER TITLE OF 
         Z“UNIVERSAL SHOPPING WEBSITE”  FROM INTEL IN SINDH SCIENCE OLYMPIAD PROGRAM 2007.

 ---    APPRECIATION CERTIFICATE ON MATH KANGAROO COMPETITION.


